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Special Education Needs and Disability – Information Report 

 
 

The Special Educational Needs and Disability Regulations 2014 require the school to publish certain 
information regarding our provision for pupils with special educational needs and disabilities (SEND). 
This information is updated annually.  
We hope parents of current and prospective pupils find the following information helpful and we 
encouraged all interested parties to contact the SEND Department for more information.  
 
The School's key contacts 
 
The name and contact details of the school's SEND coordinator: 
 
SENDCo/ Assistant Headteacher Asst. SENDCos 
Mrs Maria Gomez KS3: Mrs Jan Lindsey KS4/5: Mrs Linda Elley 
Office@mandeville.school/ 
Maria.gomez@mandeville.school 
Tel: 01296 745400 
 
 
The contact for compliments, concerns or complaints from parents of pupils with SEND: 
Mr Matthew Larminie – Headteacher 
Office@mandeville.school 
Tel: 01296 745400 
 
The school's Complaints policy can be found here: 
https://www.mandeville.bucks.sch.uk/assets/Documents/IAT-Commendations-and-Complaints-
Policy.pdf 
 
Provision 
The Mandeville School is an inclusive school which provides for children and young people with a 
wide range of special educational needs including those with:   
 

• Communication and Interactions needs – this includes children who have speech, 
language and communication difficulties including autistic spectrum condition. 

• Cognition and Learning needs – this includes children who have learning difficulties and 
specific learning difficulties like dyslexia, dyspraxia and dyscalculia. 

• Social, Emotional and Mental Health needs – for example, attention deficit hyperactivity 
disorder (ADHD), anxiety or eating disorders. 

• Sensory needs -  

• Physical needs – this includes children who have visual or hearing needs, or a physical 
disability. 

Identification of students with SEND 

How we identify students with special educational needs and/or disabilities 

• Students are regularly monitored through the interactions they have with their teachers and the 
learning environment.   

• Staff regularly assess, measure students’ progress and identify learning needs in the 
classroom and refer these to the SEND Department for further assessment.  

• Formative and summative assessment enables us to also monitor student progress and 
identify instances where a student may not be making progress in line with their peers. 

• Students will also be assessed on entry to The Mandeville School to support us in addressing 
their needs as a learner. 

• We aim to identify as possible where a student is found to be either struggling to access their 
learning or not making adequate progress.  We will then take immediate action to identify and 
remove barriers to learning through the graduated approach of ‘assess, plan, do, review’.  This 
process is summarised below. 

mailto:Office@mandeville.school/
mailto:Office@mandeville.school
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• We aim to identify as possible where a student is found to be either struggling to access their 
learning or not making adequate progress.  We will then take immediate action to identify and 
remove barriers to learning through the graduated approach of ‘assess, plan, do, review’.  This 
process is summarised below. 
 

 
 
Support for students with SEND 
 

How do we support our learners with SEND at TMS? 
1. A highly ambitious curriculum FOR ALL LEARNERS 
2. High quality teaching 
3. Knowing the individuals we teach 
4. Well planned and targeted interventions where required 

 The Universal Offer 

• Quality First Teaching that is differentiated accordingly for individual pupils is the first step in 
supporting pupils that have been identified with learning needs and/or disabilities. 

“Teachers are responsible and accountable for the progress and development of the pupils in 
their class, including where pupils access support from teaching assistants or specialist 
staff.  (SEN Code of Practice 2015, Chapter 6.36)” 

• At The Mandeville School the first step in supporting students is to ensure that they are 
experiencing High Quality Teaching and learning in the classroom.   

“High quality teaching, differentiated for individual pupils, is the first step in responding to 
pupils who have or may have SEN. Additional intervention and support cannot compensate for 
a lack of good quality teaching. Schools should regularly and carefully review the quality of 
teaching for all pupils, including those at risk of underachievement. This includes reviewing 
and, where necessary, improving, teachers’ understanding of strategies to identify and 
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support vulnerable pupils and their knowledge of the SEN most frequently encountered.  (SEN 
Code of Practice 2015, Chapter 6.37)” 

• Our curriculum planning, professional development and staff training all focus on 
supporting all learners to make progress. 

• The curriculum is designed in each subject area to ensure that topics within the curriculum are 
appropriately sequenced for long term retention with multiple opportunities to revisit key 
knowledge in order to ensure fluency/mastery.  This is achieved through deliberate practice, 
checking understanding etc. 

• In each subject area, key threshold concepts/knowledge are identified that ALL students must 
have embedded before either starting a new topic or, applying this to more complex learning. 

Targeted & Personalised Provision 

• If a student is identified as having a learning need, they will be added to our SEN register 
following consultation with their family.   

• An individualised provision map will be put together and shared with all staff which will contain 
key information about the students’ strengths, learning needs and strategies to support them 
with their learning.  It will also detail any interventions that they are currently accessing. 

• Students who are identified as needing further support alongside the universal offer can 
access an array of interventions through our inclusion team.   

• Our team of skilled Learning Support Assistants are deployed to support specific needs 
working in different and smaller groups or providing 1:1 support - to build stronger learning and 
resilience. 

Interventions outside of mainstream learning 

• Students may be withdrawn from some mainstream lessons to receive further support with 
Literacy and/or Numeracy during KS3 for a period of six weeks. 

• Students will be identified for these interventions early on in Year 7 through completion of 
formal progress tests in English, Maths and Science. 

• If results from these initial assessments are significantly below expected levels for their age 
range, they will receive further intervention. 

• Students’ chronological reading age is also assessed and used as further evidence when 
identifying students who may need additional support. 

• Students may also receive interventions to support aspects of their Social, Emotional, Mental 
Health. 

• We provide support for pupils to improve their emotional and social development in the 
following ways: 

• Support from a school counsellor 
• Nurture programme 
• Accredited Lego Therapy  
• Art Therapy delivered by an external provided 
• Referral to the MHST and CAMHS 
• Access to a full-time School Health Nurse 
• Buy-in to an Educational Psychologist for pupils with high level needs 
• Strong links with Bucks County Council SEND teams for pupils with Educational Health 

Care Plans (EHCPs) 
• Summer School to ease the transition to Secondary School 
• The House which is an alternative provision for students who present with Social, 

emotional and mental health needs.  

• We will inform parents of all additional interventions that students are involved in and discuss 
the process and hold regular reviews to discuss progress and impact of these interventions. 

We have a zero-tolerance approach to bullying and have a robust Anti-Bullying policy and procedure 
in place. Staff are aware that pupils with SEND are very vulnerable to bullying and we offer key 
worker mentoring support for those pupils with high level needs. 
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Monitoring & Evaluation of SEND provision at The Mandeville School 

Assessing and reviewing pupils' progress towards outcomes 

• As already stated above, we follow the graduated approach and the four-part cycle of assess, 
plan, do, review (see diagram above). 

• Regular review meetings will be held with students and their families to discuss provision and 
review outcomes. 

• All teachers and support staff who work with the pupil will be made aware of their needs, the 
outcomes sought, the support provided, and any teaching strategies or approaches that are 
required. We will regularly review the effectiveness of the support and interventions and their 
impact on the pupil’s progress. 

• Progress of pupils with SEND is monitored closely using our school systems. 
• At The Mandeville School, Raising Achievement meetings are held termly to ensure that pupil 

progress and provision are tracked in English and Maths with a key focus on KS3 and J - on 
pupils with low prior attainment, SEND and Pupil Premium. 

• Annual reading and comprehension tests are also analysed to ensure any pupil needing 
access arrangements for exams is identified before the start of the public examinations. 

Evaluating the effectiveness of SEND provision 

We evaluate the effectiveness of provision for pupils with SEND by: 

• Quality of teaching & learning (universal offer) 
• Effective use of student individual provision maps by teaching staff 
• Communication with parents/carers 
• Holding SEN review meetings with students and informing parents of outcomes 
• Using provision maps to measure progress and carefully plan effective learning interventions. 
• Student progress which can be measure in a number of ways - 

• Increase in chronological reading age 
• Internal teacher assessment data at Key Stage 3 and 4 
• Progress 8 and Attainment 8 data in Key Stage 4 
• KS5 Data 
• Reviewing pupils’ individual progress towards their goals each term 

• Holding annual reviews for pupils with EHC plans 
• Reviewing the impact of interventions 
• Using pupil questionnaires 
• Monitoring by the SENCo 

Consulting and involving pupils and parents/carers 

• At The Mandeville School, we understand that the most significant and powerful factor in 
supporting learning and progress lies within the positive relationships that we build with pupils 
and their parents/carers. 

• We will have an early discussion with the pupil and their parents when identifying whether they 
need special educational provision. These conversations will make sure that: 

• Everyone develops a good understanding of the pupil’s areas of strength and difficulty 
• We consider parents’ concerns 
• Everyone understands the agreed outcomes sought for the child 
• Everyone is clear on the agreed next steps 

• Notes of these early discussions will be added to the pupil’s record and given to their parents. 
• We will formally notify parents when it is decided that a pupil will receive SEN support. 
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• All parents of pupils who have an identified additional need are informed on a regular basis to 

discuss how their child’s needs are being met and to work in partnership with school to ensure 
that the pupil is enabled to make good progress. 

• Parents of pupils are invited to Parents’ Evenings to meet key members of teaching staff and 
discuss progress.  

• Pupils with Education Health Care Plans have at least three review meetings per year with 
the school including an annual review meeting. 

• ‘SEN Support’ pupils are also supported with three review meetings per year. 
• The SENCo, Pastoral team or Inclusion team support families and staff to ensure high quality 

provision and communication for the teams working with our young people. 

Supporting pupils moving between phases and preparing for adulthood 

• We will share information with the school, college, or other setting the pupil is moving to. We 
will agree with parents and pupils which information will be shared as part of this. 

• At The Mandeville School, we are happy to talk to parents at any educational stage, but 
recommend a meeting in year 6 so that we can begin to prepare appropriate provision and 
access arrangements. We also offer: 

• Induction Days to Y6 pupils 
• Additional transition visits for vulnerable Y6 pupils 
• Attendance at TAF meetings, and annual review meetings, for pupils in Y6 
• Careers advice during Year 11 and Year 13 to support pupils with Post-16 pathways, 

UCAS applications or applications for employment 
• ‘Next steps’ guidance as part of SEND reviews and EHCP reviews 

• We have a clear equalities policy and consider access issues really carefully to ensure we are 
working with parents from before transition through to a successful transition to the next phase 
of education wherever this may be. 

Additional support for learning 

Support available 

• We have a team of skilled Learning Support Assistants who are trained to deliver pupil 
interventions such as Reading intervention, Numeracy intervention, Nurture, Lego Therapy, 
Anger Management, etc.  

• We also work closely with a wide variety of external services to ensure that every pupil’s 
individual needs are understood and met. These external services include: 

• Educational Psychologist 
• Hearing Impairment Service 
• Physical Disability Service 
• Speech and Language Therapist 
• Visual Impairment Service 
• Mental Health Team and CAMHS 
• The Specialist Teachers Team 
• Art Therapist 

Enabling pupils with SEND to engage in activities available to those in the school who do not 
have SEND 

• At The Mandeville School, we are fully inclusive and all children are actively encouraged to 
participate in our extra-curricular activities. 

• All pupils are encouraged to take part in trips, sports days, school plays and concerts. No pupil 
is ever excluded from taking part in these activities because of their SEND. 

•  
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How The Mandeville School supports pupils with disabilities: 

The Mandeville School is committed to promoting the elimination of harassment of disabled people, 
positive attitudes and encouraging the participation of disabled people in public life. This is reflected in 
our school philosophy that every member of our community will achieve success through learning built 
upon the foundation of a stimulating, exciting, challenging, enriching and inclusive learning 
environment enabling all learners to reach and exceed their potential. The school site presents a 
number of difficulties for physical access as it is located on an uneven site and with the vast majority 
of the 5 buildings (below) being in excess of 50 years old and consequently providing poor 
accessibility with regard to most aspects of current expectations for public buildings. 

The school has a considerable number of stairs at frequent intervals. Some parts of the existing 
school building, such as the Tower Block, are limited by stair access and in this case the installation of 
lifts is not feasible. In these situations, curriculum resources and rooms available are such that 
thoughtful allocation of the accessible rooms on the timetable will facilitate access. A number of ramps 
exist around the site to allow wheelchair access to most areas of the school but access remains 
restricted to a few areas. In these areas the space available is insufficient to easily construct 
additional ramps. 

• Where a pupil has a disability, we have adapted the physical environment, as per paragraph 3 
schedule 10 of the equalities act http://www.legislation.gov.uk/ukpga/2010/15/schedule/10. 

• This is in line with our Accessibility Plan. Part of the admissions process is assessing and 
modifying the site where a pupil may struggle to access the building or learning environment, 
for example modifying a chair for a child with a disability. 

 Roles & Responsibilities 

 SENCO 

Key responsibilities of the SENCO include: 

• Work with the headteacher and the SEND governor to determine the strategic development of 
the SEND policy and provision in the school 

• Have day-to-day responsibility for the operation of this SEND policy and the coordination of 
specific provision made to support individual pupils with SEND, including those who have EHC 
plans 

• Provide professional guidance to colleagues and work with staff, parents, and other agencies 
to ensure that pupils with SEND receive appropriate support and high-quality teaching 

• Advise on the graduated approach to providing SEND support 
• Advise on the deployment of the school’s delegated budget and other resources to meet 

pupils’ needs effectively 
• Be the point of contact for external agencies, especially the local authority and its support 

services 
• Liaise with potential next providers of education to ensure pupils and their parents are 

informed about options and a smooth transition is planned 
• Work with the headteacher and governing board to ensure that the school meets its 

responsibilities under the Equality Act 2010 with regard to reasonable adjustments and access 
arrangements 

• Ensure the school keeps the records of all pupils with SEND up to date   

The SEN Governor (John Daley) 

The SEND governor will: 

• Help to raise awareness of SEND issues at governing board meetings 
• Monitor the quality and effectiveness of SEND provision within the school and update the 

governing board on this 
• Work with the headteacher and SENDCo to determine the strategic development of the SEND 

policy and provision in the school 

https://www.google.com/url?q=http://www.legislation.gov.uk/ukpga/2010/15/schedule/10&sa=D&source=editors&ust=1668899675267774&usg=AOvVaw1DK_j238TtcNtWjZKvHpyH
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 The headteacher 

The headteacher will: 

• Work with the SENDCo and SEND governor to determine the strategic development of the 
SEND policy and provision in the school 

• Have overall responsibility for the provision and progress of learners with SEN and/or a 
disability 

Class teachers 

Each class teacher is responsible for: 

• The progress and development of every pupil in their class 
• Working closely with any learning support assistants or specialist staff to plan and assess the 

impact of support and interventions and how they can be linked to classroom teaching 
• Working with the SENDCo to review each pupil’s progress and development and decide on 

any changes to provision 

Learning Support Team: 

Each Learning Support Assistant is responsible for:  

• Working closely with the SENDCo and teachers to provide support for students in order to 
raise standards of achievement for all students  

• Encouraging students to become independent learners 

• Providing support for their welfare and to support the inclusion of students with SEND in all 
aspects of TMS life. 

Expertise and training of staff 

• Our teaching and learning policy aims to focus on training staff in evidence-based, innovative 
teaching strategies that will have the greatest impact on students with SEND, disadvantaged 
pupils and lower attainers. 

• Our SENDCO is also an Assistant Headteacher.  The SENDCo is allocated sufficient 
management time each week to manage the SEND provision. 

Additional Information 

Legislation and guidance 

This policy and information report is based on the statutory Special Educational Needs and Disability 
(SEND) Code of Practice and the following legislation: 

• Part 3 of the Children and Families Act 2014, which sets out schools’ responsibilities for pupils 
with SEND 

• The Special Educational Needs and Disability Regulations 2014, which set out schools’ 
responsibilities for education, health and care (EHC) plans, SEND co-ordinators (SENCos) 
and the SEND information report 

Complaints about SEND provision 

Complaints about SEND provision in our school should be made to the SENDCo in the first instance.  
Please email: maria.gomez@mandeville.school. 
They will then be referred to the school’s complaints policy, and Headteacher. 
The parents of pupils with disabilities have the right to make disability discrimination claims to the first-
tier SEND tribunal if they believe that our school has discriminated against their children. They can 
make a claim about alleged discrimination regarding: 

https://www.google.com/url?q=https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/398815/SEND_Code_of_Practice_January_2015.pdf&sa=D&source=editors&ust=1668899675273048&usg=AOvVaw1Ym5hGlboby1mSi5SsPZp2
https://www.google.com/url?q=https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/398815/SEND_Code_of_Practice_January_2015.pdf&sa=D&source=editors&ust=1668899675273048&usg=AOvVaw1Ym5hGlboby1mSi5SsPZp2
https://www.google.com/url?q=http://www.legislation.gov.uk/ukpga/2014/6/part/3&sa=D&source=editors&ust=1668899675273420&usg=AOvVaw32C99DSYGpw6DDq_p9zclr
https://www.google.com/url?q=http://www.legislation.gov.uk/uksi/2014/1530/contents/made&sa=D&source=editors&ust=1668899675273760&usg=AOvVaw0bTkOabdXoLVtFr_sTmdoG
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• Exclusions 
• Provision of education and associated services 
• Making reasonable adjustments, including the provision of auxiliary aids and services 

The local authority local offer 

The School's link to the Bucks Local Offer 
 
Information for the Local Offer for Buckinghamshire is available at  
The Bucks Local Offer provides information and advice on Special Education Needs & Disability 
provision, both inside and outside the Local Authority. If you wish to contact Buckinghamshire County 
Council about the Local Offer please call 0845 688 4944 or email  
https://www.bucksfamilyinfo.org/kb5/buckinghamshire/fsd/localoffer.page 
 
Information for The Mandeville Schools Local Offer is available at 
http://www.bucksfamilyinfo.org/kb5/buckinghamshire/fsd/service.page?id=_85FKuq42xY#localoffer 
 
 
The school's Accessibility policy can be found here:  
https://www.mandeville.bucks.sch.uk/assets/2021-2022-Documents/Accessibility-Plan-Sept-2021.pdf 
 
The School's Policy 
 
The school's policy (including pupils who do and do not have an EHC Plan) can be found on the 
policies page of our website: 
http://www.mandeville.bucks.sch.uk/assets/Documents/accessibility-plan-oct-15.pdf 

Monitoring arrangements 

This policy and information report will be reviewed by SENDCo and SEND Governor every year. It 
will also be updated if any changes to the information are made during the year. It will be approved by 
the governing board. 

Frequently Asked Questions For Parents 

How will you monitor the progress of my child?  

• As with all pupils in school, teachers will use a variety of measures to monitor and 
assess the progress of pupils in their subject. 

• Please see the school’s assessment policy for further details. In addition to this, pupils 
on the SEND register will have 3 SEND review meetings in an academic year to 
discuss their progress and provision. 

• Pupils having interventions will have their progress monitored via specific assessments 
linked to the intervention and the SEND department records and collates these for 
each pupil individually. 

Are there any appropriate in-school assessments that could be done to identify whether my 
child does have additional needs? 

• In school there are a number of assessments we can carry out in addition to the normal 
summative and formative assessments used by class teachers. 

• These include reading and spelling tests, literacy difficulties /dyslexia screening.  
• In addition to this we also use the Bucks County Council SEN Guidance which 

supports the identification of Special Educational Needs and outlines best practice in 
supporting pupils using the Assess, Plan, Do, Review Graduated Approach. 

• Please contact the SENCo to outline your particular concerns and areas that you feel 
your child is struggling with or not making progress in. 

 

https://www.bucksfamilyinfo.org/kb5/buckinghamshire/fsd/localoffer.page
http://www.bucksfamilyinfo.org/kb5/buckinghamshire/fsd/service.page?id=_85FKuq42xY#localoffer
http://www.mandeville.bucks.sch.uk/assets/Documents/accessibility-plan-oct-15.pdf
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 How will all the different teachers know about my child’s needs?  

• The school uses Individual Provision Maps for each pupil on the SEN register which 
summarise the pupils needs, barriers to learning, strengths and strategies that work for 
them. 

• This can also include information that is given to us from a student’s primary school or 
a previous setting.   

• The Individual Provision Maps are shared with all teachers that teach the pupil so that 
they can best plan to meet their needs in their lessons. Staff also have access to 
information about best practice for meeting each SEN in their teaching. 

What additional support or resources does school offer for children with Special Education 
Needs?  

• A range of support is available to pupils with Special Educational Needs. 
• Lots of this will be provided through our whole school universal offer as part of 

high quality, inclusive teaching. 
• For pupils requiring more intensive support, the SEND department offers a range of 

group or 1:1 interventions to address gaps in learning and develop learning and social 
and emotional skills.   

• We offer an intensive literacy programme to support pupils who have transferred from 
primary school below age related expectations in reading and with low reading ages. 

• We also offer numeracy interventions at key stage 3 to support students in their 
functional numerical skills. 

• For KS4 provision we look at the needs of individual pupils and provide interventions 
where possible.  This could include additional literacy or numeracy support, or further 
support with one of their chosen option subjects. 

 I think my son/daughter should be entitled to extra time (reader/scribe/word processor) in 
their exams. Could this be investigated please? 

• The Joint Qualifications Committee (JCQ) produce guidance and requirements about 
Exam Access Arrangements (EAA) and it is not necessary to be on the SEN register to 
be entitled to them. However, pupils do need to meet the JCQ criteria for a given EAA 
and this should be their normal way of working in school. 

• The school screens and monitors students’ reading and spelling ages during years 7 to 
11 and uses school tests to identify those candidates who need to be assessed for 
access arrangements. 

• Additionally, the SENDCo takes into consideration the candidate’s self-reported 
difficulties as well as comments and observations from teaching staff who have noted 
his/her needs. 

• The assessments for access arrangements are carried out by an external Specialist 
Assessor, usually at the end of year 9, and are officially applied for when students are 
in year 10. 

• Access arrangements for exams need to reflect students’ normal way of working. 

 How /when can I discuss my concerns with school/SENDCo? 

• If your child is on the SEN register, he/she will have 3 SEND reviews each academic 
year with his/her key worker. Parents will be informed of the outcomes of these 
meetings.  

• If you would like to meet with the SENDCo, please request an appointment to meet 
with her. 

• At other times of the year, parents can phone or email the SEND Department to 
discuss any concerns they have. 

 


